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Catholic Primary School  

Rainbow Club Policy 
(Wrap around Care) 

 
 
 
 
 

 
 

‘Let Trust, Respect and Love live here.’ 
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1. Philosophy 

  

      Every child is a unique gift from God, with his or her own unique gifts. 

At St. Monica’s, we strive to ensure that all children are offered the opportunity to 

develop to their full potential in individual, educational, moral, intellectual and 

spiritual needs. 

Our school aims to be a living community of work and prayer. 

We believe in supporting all staff, teaching and non-teaching, in meeting their 

individual needs and developing the staff as a team. 

 

2. Introduction 

St. Monica’s catholic primary school is pleased to be able to provide the children 

of our school the opportunity to attend breakfast and afterschool club. The 

club is run by school staff and exists to provide high quality, out of school 

hours’ childcare for our parents. It provides a range of stimulating and creative 

activities in a safe environment.  

This childcare provision is an extension of St Monica’s primary school and 

therefore operates in line with the school’s ethos and values and high 

expectations of pupil behaviour. The wrap around care staff members have 

been appointed for their expertise in childcare and have the necessary 

qualifications for safeguarding, behaviour management, first aid and food 

hygiene.  

The club operates from 7:30-8:45am and 3:15-6:00pm during the term time. The 

IPALS registration link and costs can be found on the school website.  

 

3. Admissions  

• Only children attending St. Monica’s primary school are eligible to 

attend either club  

• A registration form, which lists the child’s details (including passwords), 

completed on IPALS (the online booking system), must be completed 

before the child can attend breakfast or after school club.  

• In case of an emergency, please ensure, there are at least 2 sets of 

names and contact details listed who will be contactable during wrap 

around care  

• If you need someone else to collect your child please notify the staff 

using the rainbow club email address rainbowclub@st-monicas.co.uk 

and ensure they have the child’s individual password.  

mailto:rainbowclub@st-monicas.co.uk
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• Fees are payable in advance using IPALS and we reserve the right not 

to admit children whose fees are in arrears. In the event of arrears 

accumulating, management will discuss this with you and a payment 

plan can be agreed.  

• If your child misses a booked session without notice or no reasonable 

explanation a refund will not be given. If the school and or club is 

closed for unforeseen circumstances your account will be credited. 

• The school supports and accepts Tax-Free Childcare and Universal 

Credit payments, please see the school website or office for setup 

details.  

 

4. Arrival and Departure  

4.1. Breakfast Club  

• Parents/carers must use the intercom buzzer system at the main gate to 

announce themselves and state their child’s name before entry is granted. 

• Parents are instructed not to hold the gate open for others for 

safeguarding reasons. 

• The children will need to be dropped off at the Rainbow club doors. 

• Parents/carers must physically accompany their child to the designated club 

entrance door, sign them in and hand over to a club adult.  

• Children are never permitted to walk up the school path alone from the gate. 

• Under no circumstances should children be dropped off before 7.30am. 

• At 8.45am EYFS and KS1 children are escorted to the playground by club 

staff, where a member of the KS1 and EYFS team is supervising.  

• KS2 children may walk to the KS2 playground where a member of staff of 

school staff is supervising. 

 

4.2. After School Club  

• At 3.15pm EYFS/ KS1 children will be collected by club staff and 

walked to the Rainbow Club.  

• At 3.15pm KS2 will be dismissed from their class and walk through 

the school to Rainbow club independently.  

• Class teachers have an updated daily list of who is attending 

afternoon club. 

• Parents will use the buzzer system to be allowed entrance to the 

school when collecting their children. They will collect their children 

from the main Rainbow Club doors.  

• Children should under no circumstances leave the Rainbow club 

without a member of staff being notified.  

• Parents must inform the staff in advance if there is a different 

person collecting their child to the usual adult. That adult must have 

the child’s individual password.  

• Club staff must use the school’s secure password system for any 

alternative collection arrangements. 
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• Staff will not release a child to an older sibling under the age of 16 

unless explicit written permission is provided by the parent and 

authorised by the Headteacher. 

• Parents are not permitted past the club sign-in/sign-out area when 

collecting.  

 

 

5. Safeguarding  

• In accordance with safeguarding arrangements, all staff and 

volunteers involved in the club will have an Enhanced DBS check 

with Children’s Barred List information.  

• All wrap around care staff will follow the school’s policies and 

procedures for child protection and safeguarding.  

• Please see our Child protection policy for more information about 

Safeguarding in school.  

 

6. Behaviour 

School policies, including behaviour, apply in the same way as they do during the 

main school day. We reserve the right to refuse a child which fails to meet 

these standards. If the behaviour of a child is unacceptable for the safe and 

efficient running of the club, parents will be informed of this by a member of 

the school’s Senior Leadership Team in the first instance and a warning will 

be given to the child. Any additional unacceptable behaviour will result in the 

child being excluded from the club for a period of time deemed appropriate by 

the Senior Leadership Team.  

 

7. First Aid 

• There will always be at least one member of the Breakfast Club and After 

School club on site that is qualified to administer first aid.  

• There will always be at least one member of staff on site holding a current 

Paediatric First Aid (PFA) certificate when EYFS children are present. 

• All first aid treatment will be recorded in the medical book.  

• Any children who become unwell at the club and require collection 

immediately by the parents/ carers will have their parents/ carers 

contacted and asked to come and collect them.  

• If any children requires emergency treatment, the emergency services will 

be called and the parents contacted.  

 

8. Fire/Lockdown Procedures  

In the event of a fire or lockdown children and staff will follow the normal school 

procedures.  
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9. Food Provision  

Food Preparation:  

• At least one member of the Wrap Around Care team holds the relevant 

Food Hygiene Certificates and these are maintained within the required 

timeframes.  

• A meal will be freshly prepared for those requiring this service. A toaster, 

oven and refrigerator are items of equipment used by the staff members. 

Under no circumstances are these items to be used by the children 

attending.  

• Bowls, plates, cups and cutlery is purchased for the sole use of wrap 

around care and is washed daily.  

Allergies and Medical Considerations:  

• Parents/ carers are required to inform the staff of any allergies and dietary 

requirements children have before they commence attending Wrap Around 

Care.  

• Staff have access to up to date allergy information for key children.  

• All medication is located and stored in the medical room.  

 

10. Missing or uncollected children  

• In the event a child doesn’t arrive at after school club, a member of staff 

will alert the office staff or SLT who will then check the register for the day, 

look for the child in the building and speak to relevant class adults. If the 

child is still missing the parent will be contacted.  

• If a child is not collected by 6pm the child’s parents/ carers will be called. 

The staff will continue to make follow up phone calls to all emergency 

contacts until contact is made. The member of SLT/Designated Safeguard 

Lead will be informed and social care/MASH will be informed, where 

needed.  

• A fee of 10 pounds will be charged for late collections.  

 

11. Mobile Phones  

Children attending Breakfast Club and/ or After School Club will be asked to hand 

any mobile phones in to be stored into the office and follow the school policy 

for mobile phones. St Monica’s is a mobile phone free environment.   

 

12. Complaints  

The school’s complaints procedure, which is posted on the school website, will be 

followed should a parent/ carer have a complaint about any aspect of our 

wrap around care provision.  
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13. Parental Conduct  

To ensure the best outcomes for our children, everybody needs to respect the 

professional relationships required in schools. We ask that all parents frame 

questions and concerns in a calm and respectful manner. Violence and verbal 

abuse towards staff will not be tolerated and it may mean your child’s place 

will be withdrawn.  

 

 


